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NOJOKEHUE
0 NEPCOHANLHBIX TAHHBIX PADOTHHKOB

1. O6mme nonoxkenus.

1.1. Henbio nonoskenus ob obpaborie NePeoHanbHLIX daHnbx pabotnnikos (aanee — [Monoxenue) seasercs
SAUATA - NEPCOHANbHBIX  AaHHBIX  padoTHHKOB  MyHHUMNankHOe  yHWTapHOoe AUITHLLTHO-PEMOHTHOE
npeanpustue Ne9 Toponekoro okpyra TMoponsek (nanee Opranpsaums) oT HeCaHKUMOHHPOBAHHOTO
AOCTYNA, HEMPAaBOMEPHOIO MX HCHONLIOBAHMA WIW YTPATHI, @ TAKKE VCTAHOBIEHHE OTBETCTBEHHOCTH
AOJUKHOCTHBIX /ML, HMEIOUWX  JIOCTYTI K [IEPCOHATBHBIM  JAHHBIM  PABOTHHKOB. 38 HEBBINOJHEHHE
TpeboBannii HOpM, peryaupytouux 00paloTiy W 3auHTY NEPCOHANBHBIX JaHHbIX.

1.2.Tonoxcenue pazpaborano B COOTRETCTBHH CO CTATHAMH 85-90) Tpyasororo Kosekca Poccuiickoii Mejepatmu,
Koneruryumeii Poceuiickoii Menepannm, I"pazknanckum koaexcom Poccuiickoii Denepaunn, DeaepanbHpim
3akoHoM «O6 uHdopmaui, HHAOPMALKOHHBIX TEXHONOIHSX W O 3aluHTe uHopmaunmny, MeaepanbHeiM
3aKOHOM «O MepcoHaLHBIX AaHHBIXY. [pasunamu sryTpennera TpydoBoro pacnopsaka OpraHu3aiHu,

I.3. [Topanok BBOAA B feiicTBHE W HAMEHeHN [To0ukeH s,

[.3.1. Tlonoxenue BeTynaet B cuiy ¢ MoMenTa YTBEpH/IcHHua ero aupextopom OpraHuzaumm w
AeHeTByeT GeeepOdHO, A0 JAMEHBI €10 HOBLIM NONOKeHEM,
1.3.2.  Bce usmenenusn B [Monokenus BHOCATCH COOTBETCTBYIOIIHM NPHKAZOM.

I.4.Bee pabornukn Opraunsaunn 100HE GbITh 03HAKOMACHD € HACTOS mum Tonoskennem noa nognucs.

1.5. Pesxum  koHdmaeHnan bHoeTH NEPCOHANbHBIX AAHHBIX CHHMAETCH B ciyvae UX 003 1MYMBAHMI WU TIO
HcTeueHuu 75 ner CPOKA HX XPAHCHHA, HIH NMPOJAIEBACTC Hil OCHOBAHHH 3aKTIOUEHHSN 'mcr[cp"I‘HoFl
KoMuceuu Opratu3auuu, eciii HHOE He QfIPeIe/IEHO 3aKOHOM.

2. OcHOBHBIE NOHSITHS.

2.1. Jlna neneit nacrosiiero Monomkerns HENOARIYHOTCA CACAYIOUIHE OCHOBHBIE MOHATHS

NEPCOHAIBHLIC AaHHBIE ["JElﬁDTHHKﬂ ~ Jobas HH(I}DPMHHHH, OTHOCAIA0CH K QINPCACICHHOMY MK
ONpeACnACMOMY HA OCHOBAHMH TAKOH [/]H[[mpmaunu paﬁm}lﬂr{)-‘, B TOM YHHCIE ero :|Jamnnw|, UM,
OTHECTBO, rod, Mecsil, J4aTta W MECTo pOIAEHHS, ajapec, cemMeiiHoe, couMaibHoe, HMYECTBEHHOE
ronoxkenue, odpasoBaHne, NpoQeceHs, 10X0kl, Apyras uHQopmaumd, Heobxoaumas paGotogatenio
CBA3H C TPY/A0BBIMH OTHOLEHHAMM;

- obpaborka NEPCOHAIILHEIY  JAHHBIX — cfmp, CHCTEMATH3alNA, HAKOTJIEHHE, XpaHeHHe, YTOUHeHHe
(oBHOB/ICHWE,  WIMEHEHHE), HerOJLIOBAHNE, pacnpocTpanenne (B TOM  uucae  nepeaava),
obe3nHIH BaAHHE, (S.Jmh‘ﬂj]oﬂaﬁnﬁ, YHHHTOKEHHE MEPCOHANBHBIX AAHHBIX paﬁm‘HMKOB (f)pl'aHH'.ifumH;
K0||[|u-1ﬂ,t:|!ummhllOC'l'h NEPCOHANRHBIX  AaHHBIX — o0a3aTeNLHOE 14 coONoIeHHs  HA3HAYEHHOTO
OTBETCTREHHOTO [IHUE, MOJAYHHBLIETO AQCTYIT K MIEPCOHANTBHBIM JaHHBIM paﬁO'IHHKUm 'I'peﬁOBﬂHHC HE
Aonyckare WX pacrnipoctpatenna Ges cornacus PabOTHHEKA HITH HHOTO 33KOHHOFO OCHOBAHHS;
pacnpocrpaHeHye NEPEOHANTBEHBIX AdHHBIX — ASHCTBHA, Harpapientbie Ha fepeiayy nepeoHa/ibHbIX
HAHHBIN pilﬁUTHHh'UB QI[|36H€J’IQHH£JI\1)" KPY¥TY JiHu [FICPU;I?ILI'J NMEPCOHANBHEIX  JAaHHBIX) WK Ha
O3HAKOMJIEHHE ¢ NEPCOHANBHBIMH - HAHHBIMH HEOIPAHHYeHHOrQ  Kpyra JAdil, B TOM  4uHche
ODHAPOAORAHKE  NEPCOHATLHAIN  JIAHHBIX padaTHHKOB  F  cpeacTBAX  Maccosoii  MHhOpMatmm,



pasMelleHre B MH(DOPMALMOHHO-TENEKOMMYHUKALIMONHBIX CETAX WM NPEIOCTaBieHHe 10CTYNa K
MEPCOHANBHBIM AaHHBIM PA0OTHUKOR KAKUM-TTHHO HHBIM criocobom:

HCIO/IB3OBAHWE  MEPCOHANIBHBIX  IAHHBIX — JASHCTBUA  (ONepaund) ¢ NepeoHANBHBIMM  AAHHBIMH,
COBEpLUACMbIC NOMKHOCTHBIM JHMLIOM OpraHusaunn B UeISX NMPHHATHA PelieHHil UM COBepIICHHs
HHBIX JEHCTBMH, NOPOXKAAIOUMX IOPHIAHHECKHE NOCEACTBUS B OTHOWIEHHH PAGOTHUKOB MO0 MHBIM
00pa3om 3arparuBatoLMX UX NPaBa W CBOBOALI WK NPABA H CBOBOB! APYTHX JHLL

6ﬂOKIr‘Ip0BZlHHE3 NEPCOHANBHBIX  JAHHBIX — HPGMQHHDC |'1pe|<pau:e|me L‘bﬂpﬁ, CHCTEMAaTHU3aLMH,
HaKOMMEHUs, UCIONL30BAHHA, paCﬂpUCTpal-lCHH}i NMEPCOHANLHBIX JAHHBIX ]}Elﬁifl"l HHKOB. B TOM YHCIE HX
nepe/1ayu; j

YHUUTOKCHHE MEPCOHANBHBIX JAAHHBIX — ACHCTBHS, B PEIYNLTATE KOTOPBIX HEBOSMOMKHO BOCCTAHOBHTD
COACPAKAHUE NEPCOHAILHBIX AAHHBIX B HHPOPMALHOHHOHIHCTEME MEPCOHANBHBIX JAHHBIX PABOTHHKOB
WIH B pesysibTaTe KOTOPBIX YHUUTONKAIOTCA MATEPHA/IbHBIE HOCHTENH MNEPCOHANBHBIX JaHHBIX
pabOTHUKOR; 3

obesniMunBanne NEpCONALHBIX JaHHBIX — ACHCTEIM, B pe3y/bTaTe KOTOPBIX HEBO3MOMKCHO OMPEAe/HTh
[TPHHAIEKHOCTE NMEPCOHANTLHBIX AAHHBIX KOHKPETHOMY paboTHHEKY:

00LIENIOCTY MHbIE NePCOHANIbHBIE AaHHBIE — NEPCOHAIBHBIEC AalHble, JIOCTYIl HEOTPAHHUMEHHOTO Kpyra
JHULL K KOTOPbIM MPEAOCTABNIEH € COrIacHd paboTHUKA WIAH HAa KOTOpPHIE B COOTBETCTBHH C
(henepanbHbIMU 3aKOHAMK He pacnipocTpanaeTes Tpefosanne cobmoaenns KOH( M ACHIMATLHOCTH.
unopmaums — ceenerus (CooBLIEHHS, JIaHHbIE) HEFABHCHMO OT (hopmel HX npencTasieHus.
NOKYMEHTHPOBAHHAA  MHGOPMALMA —  3aUKCHPOBANHAS  HA  MATEPHATILHOM  HOCHTENE  MyTem
NOKYMEHTUPOBAHUS UHPOPMALMA ¢ PEKBHIHTAMH, [O3BONAIOIIMMH ONPEACTHTL TAKYIO HH(OPMALMIO
HIIK €€ MaTepualibHbIH HOCHTE b,

3. Coctap nepeoHANBHBIX TAHHBIX PAOOTHHKOB,

3.1.B cocras nepconanbHbix aanHbix paboTHHkos OGIIeCTBa BXOAAT:

aHKeTHble u OMorpauieckue JaHHeIe;

obpazopaHue;

cBe/leH s O TPY0BOM W 0BIIeM CTaue;

CBCICHHUA O COCTARE CEMbHM]

MACHOPTHLIE JAAHHBIE;

CBEACHHA O BOHHCKOM YHeTE]

cBellenund o 3apaboTHOH naare;

CBCACHHUA O COLMANLHBIX JIBFOTAX;

CMNEUHANTLHOCTh,

3aHHMaeman J10J0KHOCTh]

HANHYHE CYAUMOCTER;

aapec MecTa KHTe/IbeTRa;

Aomatuii renedion;

MeCTO paboThl WK y4eObl HIBHOR CeMbH 1 POACTBCHHHKOB,
COCPARAHHE TPYAOBOTO J0FOBOPA;

COCTaB ACKIAPUPYEMBIX CBEACHUH O HATIMYUHY MATEPHANBHBIX UEHHOCTE:
COMIEpaHHE ICKIIAPALHH, NOAARAEMOH B HANOTOBYK) HHCTIEKLIHIO;
NOMNIMHHHKH M KOMHH NPHKA3OBR N0 JIMMHOMY COCTABY:

JIHYHBIE JICTA W TPY0BBIE KHHIKKH COTPY/AHHKOB]

OCHOBAHKA K IMPHEAZAM 10 THHHOMY COCTARY;

ACJIA, COACPALLNE MATEPHANIBI IO NOBRIIEHHUIO KBATH(HKAUMKY W NEPENOATOTORKE COTPYAHUKOB, HX
aTTecTalmH, Cﬂ_ymﬁﬁHhIM pacciie10BaHnAM:

KOTHW OTHETOB, HANPABIAEMbIE B OpraHel cratHeTHin, [1DP, PCC,

L]

3.2, Jlannbie ROKYMEHTRI ABASIOTES KOH(HACHUMANBHEIMH, PH STOM, YHHTBIBAS HX MACCOBOCTE H EAMHOE MECTO
00paboTkH H XpaHEenna - COOTBETCTRYIOLIH FPH ArpanKyEts Ha KX He CTARKTCS.

3]




4. OO0padoTKa nepcoHalbHbIX MaHHbIX.

4.1.B uenax obecrneuenus npaB W cBobosa pabothuka Opranudsauus W ee npeacrasurenu npu odbpaborke

MepcoHaIbHbIX AaHHbIX paboTHHKa 00s3aHbl cobmoaaTE cheaylole obuine Tpebopanus:

4.1.1. Obpaborka nepcoHalbHbIX AaHHbIX PADOTHHKA MOIKET OCYLLECTBIATLCA HCKIIOYHTENBHO B LIENAX
obecneyeHns  coOMIOAEHHS 3aKOHOB M HHBIX HOPMATHBHBIX [IPABOBLIX AKTOB, COACHCTBHA
paboTHMKaM B TpynoycTpolcTee, obydyeHHH M MPOABHIKEHHH NO ciyxbe, obecneueHus NHUHOM
OezonacHocTH  pabOTHUKOB, KOHTPOJIS  KOJAWYECTBY W KA4eCTBA  BBINOIHAECMOW paboTel M
obecreyeHus COXPAHHOCTH UMYLIECTRA. '

4.1.2. Tlpu onpenenennn obbema W colepiKaHus oﬁpaﬁu'rl_jamacmux NePCOHA/IbHBIX JIAHHbIX pabOTHHKA
padoToaaresnb JosxeH pykosogacTeoBathes KouetuTyuweil Poccniickoit ®enepauuu, Tpynoesim
KonekcoM v nHbIMH heiepanbHBIMH 3aKOHAMH.

4.1.3. Tlonyuenue nepcoHaNbHLIX AAHHBIX MOMKET OCYULECTBAATRCH KAK MyTeM MPEACTaBIEHHA X caMHM
paDOTHUKOM, TaK M MyTeM MOJNyHeHHA HX U3 nﬂi[x HCTOYHHKOB,

4.1.4. Tlepconanbuble naHHble paboTHUKA CAEAyeT NOAYHaTh ¥ Hero camoro. Ecin nepconaibHbie AaHHbIE
pabOTHUKA BO3MOIKHO MONYHUThL TOJABLKO Y TPETHEH CTOPOHKI, TO paboTHUK J0MKeH ObITh YBEIOMIIEH
00 3TOM 3apaHee W OT HEro JION#HO ObITh MONYHEHO NMUckMEeHHOE cornacue, Paboronarens ponkeH
coobuuTL  paboOTHHKY © Uendx, [peAnoaraemMblX HCTOUHHKAX W criocobax  oy4eHus
MEPCOHANILHBIX JIAHHBIX, & TAK K€ 0 XapaKTepe NOMIEKALLNX NOJYHEHHIO IEPCOHANIbHBIX JaHHBIX H
MOCJAEACTBHAX OTKA3A PabOTHHKA 1aTh THCLMEHHOE COFIAcHe Ha HX MoJyHeHHe,

4.1.5. PaBoroparenn He umeeT npasa nony4ats W oOpabateiaTh NepecoHanbibie AanHbic paboTHUKA O ero
MOJHTHUYECKHUX, PETHIHOZHBIX W HHBLIX yOeua1eHHAX n 4acTHOH #n3nn. B ciyvasnx, HenocpeacTBeHHO
CBAZAHHBLIX € ROMPOCAMM  TPYAOBBIX OTHOWEHHH JaHHBIE O YacTHOW JKWM3HKM  pabOTHMKA
(MHdopMaumMs O KHIHEAEHTeLHOCTH B chepe cemelHpIN ORITOBBLIX, JTHYHLIX OTHOWIEHHI) MOTyT
ObITh nosyuensl ¥ 06paboTanel paboTogaTenem TOALKO € ero NHCEMEHHOIO Cornacus.

4.1.6.  PaGoronarens He UMEET NMPARO M0AYHATE W 00padaTeIBATL NEepPeoHalbHbIE JaHHble pabOTHHKA O ero
uneHcTse B 00IeCTBEHHBIX OObeAHHEHHAX UK ero NPoficolO3HON AeaTeNbHOCTH, 3a HCKITIOYEHHEM
CIyHaes. MpeiyCcMOTPeHHbIX (JlefepanbHBIM 3aK0HOM.

4.2.K obpabotke, nepeayie W XpaHEHHIO MEPCOHATHHBIX JAHHBIX PA0OTHUKA MOTYT UMETh IOCTYII COTPYAHHKHM!
—  byxranrepuu;
—  Ortnena nepcouasna;
—  Ornena undopMaUMOHHBIX TEXHOIOTHH.
4.3. Ucrionb30BaHWe MepeoHaibHbIX JAAHHBIX BOIMOKHO TOJILKO B COOTBETCTBUM C LEISAMH, ONPEACTUBLIMMH MX
noJIyyeHue.

43.1. IlepcoHanbHble AaHHbIe HE MOTYT OhITh MCIIOJB30BaHBI B LENAX NPHYHHEHHE HMYLLECTBEHHOIO H
MOpansHOTrO Bpela FPaXAaHaM, 3aTpyAHeHHs peanusaund mpas W cpoboa rpaxaan Poccwiickoi
D@epepaunu. Orpannvende npas rpadaan Poccuiiekoit (Pegepauny Ha OCHOBE HCNONBL30BAHHSA
uHdgopmauun 00 WX COUHANLHOM [POHCXMKASHHH, O PAacoBOH. HALHOHAJILHOH, A3LIKOBOH,
PEAHTHO3HON 1 NAPTUHHOH  NPUHALIEHKHOCTH  3aNPeLIEHn W KAPAaeTea B COOTBETCTBHH C
3aKOHOAATENLCTROM.

4.4.Tlepenaua nepconanbHbIX JAHHBIX PAGOTHUKE BOIMONEHA TONLKO € COTNIACHS paboTHUKE WK B Cayuasnx,

NpAMO MPEAYCMOTPEHHBIX 33KOHOAATENLCTROM.

4.4.1.  Ilpn nepenaye nepeoHanbHbIX AAHHBIX paﬁu'rﬁmca ]Jaﬁi)'l‘uﬂa"l‘enb Aosen cobmoaath cneayroime
TpeGoBatins;

—  He coobuiaTh nepeoHankibie Aannbie paboTHHka TpeThel cTopore 6e3 MHeLMEHHOTO coraacus
paboTHHKA, 30 HCKIIKOYEHHEM CIIYHACR, KOT/Ia 3TO HeoDX0AHMO B Lensx MPEeAYNPEHKIACHUA YTPO3bI
JKH3HH W 310POBBIO PABOTHAKA, @ TAKKE B CAYHAAX, YCTAHOBISHHEIX (heCPAIIbHEIM 3AKOHOM;

— He coobarhk NEPEOHANBHBIC NaHHbIC paﬁorlmﬁa B KOMMCPHECKHX LIeNAX Be3 ero NUCLMEHHOTO
COrnacus;

—  NPEAYNPEAHTh JHL, NOAYHAIOWINX NEpcoHalbHble AaHHbIe paboTHUKA, O TOM, MTO 3TH JAHHbIE MOTYT
ObITh MCTIONBIORAHEI THIIEL B LENSX, 115 KOTOPBIX OHK co00LIeHl, 1 TPeDoBaTh OT HTHX KL
MOATBEPIACIEHNS TOrQ, HTO 3TO MpaBuiio cobmogeno. Jlnua, NONyHAa0uue NepeoHaibHbie JIaHHbIE
paborHuka. oba3ansl cobnoaaTk PERHUM CeKPETHOCTH (KOH(HAeHUMANbHOCTH). adHoe nonoxkeHue
HE PACnpocTpangaeTcs Ha olfiven MEPCOHATRHBIMH AAHHBIMH pélﬁUFHHKOB B NOPAAKe, YCTAHOBJIEHHOM
(hesepantibiMH 3aKOHAMH:




~  paspewarb 10CTYN K NepeoHabHbIM AaHHBIM PaOOTHUKOB TOMLKO CIELHAIBHO YIOJTHOMOYEHHbIM
JIMLAM, ONPE/IS/IeHHBIM [PHKA30M 110 OPraHU3alliK, MPH 3TOM YKA3aHHbIE JIHLA J0JKHBl HMMETH
NpaBo Noay4arb TONLKO TE MEPCOHANBHbBIE IaHHbIE PabOTHUKA, KOTOPbIE HEOOXOUMBI 18I
BbITNOJIHEHHs] KOHKPETHBIX (DYHKILHIA;

~  HE 3anpalirBaTh HH(QOPMAILHIO O COCTOSHUH 3A0POBbs PAOOTHHKA, 32 HCKTIOYEHUEM TeX CBEAEHHIA,
KOTOPbIC OTHOCATCS K BONPOCY O BOIMOIKHOCTH BBINOAHEHHS pabOTHHKOM TPYI0BOH (hyHKLUHH;

nepeaaparth NepcoHadbHbIC NAHHBIE pﬂﬁt‘ll HHKA NPejcTasuTe N M p[lﬁOTlilr’IKOB B NMOpAIKE,
YCTAHOBJACHHOM prﬂ(lﬂbl,‘w KU,[[EKC(!M, H OTFPaHHYHBATE 3TY Hl—l(i’)()pMﬁl.lHl—O TOJBKQ TEMH
NnepcoHanbHbLIMK TAHHBIMH pElGUTHH K, KOTOPkIE HCOG.‘%;U.-'.lIvi!\'Il:I A" BBINOJAHEHWA YKa3aHHbIMA
MPEACTABUTENSAMU UX (DYHKLHI. .

4.4.2. llepenaua nepcoHanbHbIX JaHHBIX OT JEPAKATENS I 8o npeacTaBuTeNeld pHeHeMY noTpeduTenio
MOKET JOMYCKATHCH B MHHHMAJIbHEIX Uﬁ'hc'.\rla){ W TOJTBKO B LCJAX BRIMNOMHEHW 3a1a4,
COOTBETCTBYIOWMX OOBEKTHBHOH NPUyKHE cOOpa aTHX JaHHBIX.

4.4.3.  llpu nepenaye nepcoHanbibIX AaHHBIX paboTHIKA NOTPEGUTENSM (B TOM YHC/IE H B KOMMEPUECKHX
UeIAX) 3a Npeaesibl OpraHuiaun paboToaTeb He A0mKeH coofLaTh 5TH JaHHbIEe TPETHEH CTOPOHE
Oe3 nucemenHoro cornacks paboTHHKA, 38 HCKJIIOUEHHEM C/1YHAeR, KOT1a 9T0 HEOOXOAMMO B LIESAX
NpenynpekaACHUs YIPO3bl IKHIHH H 310P0BLI0 PABOTHHKA HITH B CIYHAAX, YCTAHOBAECHHBIX
(enepanbHbiM 3aK0HOM,

4.5.Bee Mepbl konduaenumansHoeTH 1ipu chope, obpaboTke 1 XPAHEHUH MEePCOHANBHBIX AaHHBIX COTPYAHHKA
PAcnpoCTpaHAIoTCes Kak Ha OyMazkHbIe, TAK W HA 2AEKTPOHHBIE (ABTOMATH3HPOBAHHBIC) HOCHTEH
UH(OpMaLIHH,

N

4.6.He nonyckaercs orseuars Ha BONPOCH], CBATAHHBIE ¢ fnepeaatieii nepconankioi unopmauun no Tenedory
uin hakcy.,

4.7. XpaHeHnne nepcoHanbHbIX AAHHBIX JOIKHO MPOMCXOANTEL B NOPSKE. HCKIOYAIOLIEM HX YTPATY HIH HX
HENPaBOMEPHOE UCIIOJIb3OBAHKE,

4.8.1lpu  NpUHATHH pELLEHAI, 3aTPArHBAIOIINX nHTepeckl  paborHuka, pabotojate/h He HMeeT npapa
OCHOBbIBATLCA Ha NEpCOoHanbHEIX AAHHBIX PaﬁUTH”K& MOJYHEHHBIX HCKIHYHTENLHO B pe3yabTare Hx
ABTOMATU3MPOBAHHONW 00paboTkH WK AekTPOHHOTO foiyienns. PaGotoaarens YYWTBIBACT JTHUHbIE
kauectsa paboTHUKa, €ro A06POCORECTHRIH 1 ADPEKTHBHLIH TPy,

5. Komnuexe 1okyMeHTOB, CONPOBONKAAIONIHI ipoLece O(hOpPMIICHHSA TPYIOBbIX OTHOICHHUI
pabornuka B Oprauusaiiy npy ero mprueme, NEePeROIE U YBOILHEHHH.

-

.1, Mndopmauwms, npeacrasiseman paBoTHHKOM 1pH noetyiiennn Ha paGory s Opranusaunio, 101kHa AMeTs
nokymenTanbHyto (opmy. Ilpu sakmodenun Tpyaosoro JI0rOBOpa B COOTBETCTBHH co cT. 65 Tpynosoro
= koaekca Poccuiickoii Menepaiivy AHLO, MOCTYIIAM0ILEE HA paﬁcrr}_r, npeabasiner paboTonareno:
— nacnopt rpakaainuna Poceuiickoi Meaepainp;
TPYAOBYIO KHWIKKY, 38 CKITIOHEHHEM CIYHaeB, KOriaa TPYA0ROH J0TOROP 3aKIIOHACTCS BIICPBbLIE HIH
paboTHWUK nocTynaer Ha patoTy Ha YCIOBHAX COBMECTHTEILCTRA, THBO TpyaoBag KHHKKa y paboTHHKa
OTCYTCTBYCT B CBAIW € €@ YTPATOH WK 110 APYTHM NPHYHHAM:
~  CTPaxoBoe CEMACTENLCTBO FOCYAAPCTREHHOTO [IEHCHOHHOTO CTPAXOBAHUSI;
~  AOKYMEHTBI BOMHCKOTO YHeTa — A1 BOCHHOODAAHHBIX M JIHIL, NOANEKAILNX BOMHCKOMY YUETY;
—  I0KyMeHT 00 00pasoBaHIH, O KBATH(HKALHH HAH HATIMUHN CIEUNATLHBIX SHAHKI — [PH T0CTYNIEHHH
Ha paboTy, TpedyIoly 0 eneunanbHRIX 3HAHMA HIN CHEUMATEHON T0AFOTORKH:
—  CBHAETENLCTBO 0 npuesoennd MHH.
5.2.Tpn opopmnennu paGotinka B Oprannzanuio paGoTHikoM oTaena KaapoB 3aN0nHAeTCs yHH(pHUHpOBaHHAs
opma  T-2  «Jluynas Kaproqka pabotHukan, B KOTOPOH OTPAKAIOTC  CACUYIOUIME AHKETHbIE W
Ouorpaduueckue aannkie paboTHuka:
~  obuwme coenennn (B.M.0. paBoThrka, AaTa poKACHIA, MECTO POKIACHHS, FPaKIAAHCTBO, 00pasoBaHHe,
npogeceus, eraz padoTel, coeTosHKe B GpaKe, IACHOPTHEIE AaHHbIE); k
CBEJICHHA O BOMHCKOM YHETe:
~  JaHHbie 0 npueme Ha padoTy:
B ranbHeiiiem B IMHHYIO KAPTOYKY BHOCATCSR:




\)

]
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—  CBEJIEHMH O MEpPEeBOJax Ha ApYyryo pabory;

—  cBejeHus 00 aTTecTalum;

—  CBE/IEHHH O MOBBILIEHUU KBAJIMHKALIMH;

—  CBe/leHHs O npodeccHOHANLHOIM MepernoiroTorKe;

—  CBEICHHA O Harpajaax (NOOLWPEHHAX), NOYETHBIX 3BAHMAX; 3

—  cBejieHus o0 oTnycKax;

—~  CBEJEHHSA O COUMANLHBIX FApaHTHSIX,

~  CBCICHHA O MCCTE JKMTEJILCTRA H KOHTAKTHBIX TenedoHax.

5.3.B oraene nepconana OpruHusaumnm co3NAOTCA W XPAHATCA CACAYIOUIME TPYNIbl 0KYMEHTOB, COJEpIKALIHE

AaHHbie 0 pabOTHUKAX B €IMHUMHOM WITH CBOAHOM BHE:

5.3.1. JlokyMeHTbl, COfepKallHe MePCoHAIbHBIC JaHibie paboTHHKOB (KOMMNIEKCHI  JOKYMEHTOB,
COMPOBOXKAAIOLLHE MpoLece O(hOPMICHHA TPYAOBLIX OTHOHICHHH NPH npueme Ha paboty, nepesoae,
)’BOJTbHﬁHHH; KOMIJIEKC MC’I'I'@DH'{U’IOB no \ ﬂIII(C'I'prJIHIHM}ﬂ, 'I'ﬂG’l‘Hp()BﬂHH}O; MpoOBEAEHHIO
cobecenoBaHnii ¢ KaHAMAATOM Ha AONAHOCTE; NOMTHHHMKM W KOTIMH TPUKA30B M0 JHYHOMY
COCTARY; JIMYHbIC JIEJla W TPYI0BLIE KHWKKW paOOTHUKORB; [end, cojiepikalliie OCHOBaHHS K MpUKa3sy
no JIMYHOMY COCTaBy; [efla, COjAepikalide MaTepHaskl aTrectallid pabOTHUKOB; ClyXeOHbIX
paccieloBaHUH;  CMIPaBOMHO-MHGOPMALMOHHEIR  DaHK  AaHHBLIX [0 nepcoHany  (KapTOTEKH,
KYPHANbI), MOAIMHHHKH M KOMHH OTHETHBIX, AHAJIWTHYECKHX W CrIPABOMHBIX MaTEpHAOB,
nepeaaBaeMbIX pYKOBOACTBY Opranusalivn, pyKOBOAHTENAM CTPYKTYPHBIX M0/1pa3ieieHui; KoMK
OTYCTOB, HAMPABJACMBIX B TOCYIAPCTBEHHBLIE OPraHbl CTATUCTUKW, HANOrOBBIE HWHCIEKLINH,
BBILICCTOALLME OPraHbl YIIPABICHWA W APYIHE YHPEKAEHUH ).,

53.2. JlokymeHTauus N0 OpraHusauMu  paboTel CTPYKTYPHLIX  NOApa3feneHuii  (NonokeHus o
CTPYKTYPHBIX NOAPA3AC/ICHHAX, N0IKHOCTHBIE HHETPYKUHH paboTHHKOB, IPHKA3bI, PACHOPIIKEHHS,
ykasauua pykosoacTsa Opranusalipun); AOKYMEHTBl 10 [AaHUPOBAHWIO, YUETY, aHaIU3y |
OTHETHOCTH B HacTh pabotel ¢ nepconanom OpraHuzanum.

6. HocTyn k nepcoHanbHbiM JAHHBIM.

6.1. Buyrpennuii noctyn (aocryn BHyTpH Opranvsainn).

6.1.1.  TlpaBo nocTyna K nepeoHabHbIM AaHHRIM COTPYAHHKA HMEIOT:

= Jupexrop Opranusanmm;

~  CorpyaHuku otaena kajapos Oprannusaiiu;

—  PYKOBOJAMTENIH MoJapasieneHui no HAMPABJICHHIO NeATENLHOCTH (IOCTYM K JIMYHBLIM JAHHBIM TONBKO
COTPYIHHKOB CBOETO MOAPA3AC/ICHU);

— MpH NepeBoje U3 OJIHOTO ETPYKTYPHOTO MOAPAIACTCHHA B APYTOe AOCTYN K MEPCOHANBHBIM JaHHbIM
COTPYHHKA MOMET HMETh PYKOROAUTEN R HOBOTO NOAPA3AENneHH;

— cam pabOTHHK, HOCHTETh JAaHHbBIX.

= JApyrue cOTpyAHWKH OPraHn3alliK MPH BbINOJTHEHHH UMH CBonX cllyskeOHBIX obg3aHHoCTeil.

6.1.2.  Tlepeuens AuiL, HMEIOWHX JOCTYT K NEPCOHANLHBIM AaHHBIM PABOTHHKOR, OMPeAeIaeTes IPUKA3OM
aupekropa Opranuiailnn.

6.2. Buewnuii poetyn.

6.2.1. K uncay macconbix notpeuteneii nepcoHaibHeIX AaHHLIX BHE OPraHn3allie MOKHO OTHECTH
rocyapcTBEHHBIE H HEFOCY AAPCTREHHBIE (hyHKUHOHATLHBIE CTPYKTYpPBI:

—  HaJIOroBble HHCNEKIIHKL

—  NPaBOOXPAHHTE/LHbBIC OPraHbl;

OpraHbl CTATHCTHKH,

~  BOECHKOMATDI;

—  OpraHbl COLUMANILHOIO CTPAXORAHHA,

—  MEHCHOHHbIE (POHIRI;

—  NOAPa3AC/ICHHA MYHHLIHNATLHBIX OPraHOB YIIPaBIeHHA;

6.2.2, Haa3opHo-KOHTPONBHEIE OpraHpl  MMEIOT A0cTYN K HHdopMalnd  TonLko B cdiepe  CBOEH
KOMNETEHLHH,

6.2.3. OpraHusaunn, B KOTOPHIE COTPYAHHK MOWKET OCYMICCTBIATH NEPEHHCICHHS JEHENHBIX CPEICTB
(cTpaxoBhie  KOMHAHWK,  HErOCYAApCTBEHHbIC  neHcHonnble  qouasl,  GraroTBopuresbHbIE
OpPraHn3alnK, KpeanTHRIE yl-lpc)lmeﬁnﬂ), MOTYT MOJYHHTE JOCTYN K [EpPCOHA/IBHBIM  JaHHBIM
pabOTHHKA TONBLKO B CITYHAE €70 THEBLMEHHOTO PazpenIeHys.

3




6.2.4.  Caenenus 0 paGoTarolem COTPYAHHKE WK YiKe YBOIEHHOM MOryT ObITb NpeACTaBAEHbI APYToii
OpraHu3almei ToJIbKO C MUCbMEHHOTO 3anpoca Ha GiaHKe opraHu3alim, ¢ NPUIOKEHUEM KOMHH
HOTAPHANLHO 3aBEPEHHOID 3asBNCHH paboTHHKA.

6.2.5. TlepcoHasnbHble NaHHbIE COTPYAHUKA MOTYT ObITh [IPEACTARNCHBI POACTBEHHUKAM HIIH WICHAM €ro
CEMbH TOJILKO C MMCbMEHHOTO Pa3peLieHHs CamMoro CoTpyaHHKa.

6.2.6. B ciyuae pa3sosa GeiBuas cynpyra (cynpyr) MMEIOT Npaso o6paTHThes B Opranusaumio ¢
MHCLMEHHBIM 3aMpocoM 0 pasmepe 3apaboTHOI Tkl coTpyaHKka Ges ero cornacus (YK PM),

7. 3amwura nepcoHaibHbIX IaHHBIX
.
7.1. 3amnTa nepcoHanbHLIX AaHHBIX NPEACTABASET COOOH KECTKO PEraMeHTHPOBAHHBIA W AHHAMHYECKH
TEXHONOTMYECKHH 11poLece, NPeAYNPeRAAOUHI HAPYLIEHHE 10CTYITHOCTH, 1LIeIOCTHOCTH, JIOCTOBEPHOCTH
H KDII@)HJ_[@HL[HHJII)HOC'I'H NEPCOHANILHBLIX AAHHBIX H, § KOHEYHHOM CHETE, OGCCIIELIHBHIOIE_lHﬁ A0CTATOYHO
HaaexkHyto 0e30NacHOCTL HHPOPMALIMH B NIPOLIECCe YNPABNCHYECKOH W NPONIBOACTBEHHON 1€ TENBHOCTH
KOMTAHHH.
7.2. 3almTa nepeoHanbHbIX AaHHbIX PabOTHHKA OT HENPABOMEPHOTO MX METIONLIOBAHMS WM YTPATHI JODKHA
ObiTh 0becneyena Opranusauueii 3a cuer ee cpecTB B NOPAIKE, YCTAHOBICHHOM (DeAepPaTbHBIM 32KOHOM.
7.3. BuyTtpennss 3ammra.
73.1. Jlns ofecrieyenns BHYTPeHHEH SalWTBI TMEPCOHANBHEIX JAHHBLIX PABOTHHKOB HEOBXOAMMO

— cobmonare psaa Mep:
= AaThb psj Mep

~ OFpaHHYCHHe W periameHTauns cocrtasa pabOTHUKOB, (yHKUMOHAILHBIE ODS3aHHOCTH KOTOPBIX
TPeOYIOT 10CTYNA K NePCOHANBHBIM AaHHBIM COTPYIHHKOB. )
— cTporoe m3buparenbHoe W O0OCHOBAHHOE paclpeienelie [AOKYMEHTOBR W H(opMaLmu MEXIY
paboTHHUKaAMH;
~ paunoHanbHoe  pasmewtenwe  paboqux  mect  paBOTHHKOR, N[PW  KOTOPOM  HCKIIOYAIOCH  Obl
OECKOHTPOILHOE HCMOML3OBAHKE 3ALLIMIIAEMO]] uidopmannm;
~  3HaHue paboTHUKOM TPeGOBANMI HOPMATHRHO — METOAHYECKHX AOKYMEHTOB 10 3alnTe HHpopMaru
M COXPAHEHWH TAHHBI,
- HATHYHEe HEOﬁXO,"lHMb!X )JCJlﬂl'sHﬁ B NMOMEUHICHHKW 418 pﬂﬁﬂ'l“hl c K(]l—lli)li,’lellLHEIJIbIIbIMH JOKYMECHTAMH H
fazaMu JaHHbIX;
—  ONPCACNEHHE W PErfaMeHTallns cocTaa PAbOTHUKOR, UMEIOILMX TIPARO A0CTYNA (BX0/a) B MOMELIEHHE,
B KOTOPOM HAaXOIAMUTCH BbIMHUCIHTENbBHAN TEXHHKA,
—  OpraHu3aums rops/ka yHHUTOKeNHs HHdopmaimm;
— CBOCBPCMCHHOC BbIABICHHE HAPYLICHHs TPEOOBAHHH Pa3pelInTeIbHON CHOTEMBI H0CTYNa paboTHHKAMH
nojapasiaeneHus;
— BOCTIMTaTe/IbHAA W pasbiCHUTENbHAs paborta ¢ COTPYAHHKAMH NOAPA3ACICHH 110 NPeaynpexaeHHIo
. YTPaThl UEHHBIX CBEACHUH NpH paboTe ¢ KOHPHACHIHANBHBIMU Z0KYMEHTAMM;
-~ .

HE 0oMyCKacTeA BhILAYA JIMMHEIX JIE/ COTPYAHUKOB Ha paboyue mecta pykosoauTeneii. Jlnunsie pena
MOryT BblnaBatbes Ha pafioune Mecta TONBKO Aupextopy, paboTHHKY oTaena KaapoB H B
NCKIIOYNTENIBHBIX CIIYHAAX, N0 NTCEMEHHOMY PaspeliennIo AHPEKTOPa, - PYKOBOAHTENO CTPYKTYPHOIO
noApasieeHus. (Hanpumep, NpH NOAroTOBKe MATEPHAIOB 114 aTTecTaunu paboTHHKa).
7.3.2. 3awwmra NEPCOHANBHBIX AAHHBIX COTPYAHHKOB HA INEKTPOHHBIX HOCHTENAX.
Bce nankw, coaepikauiHe fepcoHankibie NaHHbIE COTPYAHMKA, JIOJ7KHBI MMETH Ol‘paHHlIeHHb]ﬁ
AOCTYN (TONBKO AR COTPYAHHUKOB OT/ACAA KAAPOR 1 MHPOPMALMOHHBIX TEXHOAOTHUIA).
7.4. Breudss saunra,
74.1. Jlns oBecnevenns sHewHeil 3auThl NEPCOHANBHBIX JAHHBIX COTPYAHHKOR HeoDX0AMMO coDIOaaTh
pai mep:
—  NOPALOK NpHemd, YHeTa H KOHTPO.IA AEATENbHOCTH NOceTHTEleH;
—  TIPOIYCKHOH PEeHM Opraiuiaiiiu;
—  YHCT W NOPAJIOK BBIAAHH APOTYCKOB;
—  TEXHHYECKHE CPeACTRA OXPAHBI (3IEKTPOHHBIH KO, CHPHATN3ALHK);
—  NOpANLOK OXpaHhl TEPPUTOPHH, 380K, NoMeuleHHH, TPAHCTIOPTHEIX CPElCTB,
7.5. Bee nuua, ceasannbie ¢ ponyveHuem, ofpaGoTkoii W 3alMTOH nepeonanbiBIX AaHHbIX, 06S3aHBl He
pasraaliaTe nepeoHankHkee AaHHeie paboTHHKOR.
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7.6. Kpome Mep 3aluuThi NepcOHANbHBIX AAHHBIX, YCTAHOBICHHBIX  3aKOHOAATENLCTBOM, paboToparen,
pabOTHUKM W UX NpeCTaBHTE/H MOTYT BbIpabaThiBaTh COBMECTHbIE MEPbI 3ALULHTHI NEPCOHAIBHBIX JJAHHBIX
pabOTHHKOB.

8. Ilpasa n obsizannocTn paGornuka.

8.1. PaGoTHnKM 10IKHBI GbITE 03HAKOMAEHDI NOJL paCTHCKy © JOKYMEHTAMH OPraHU3aLHH,
YCTaHABTHBAIOLUMMH MOPANOK 00paboTKM NEPCOHANBHBIX TaHHbIX paboTHHKOB, a Takke 00 UX NpaBax H
0043aHHOCTAX B 3TOI ofnacTy. 3

8.2. B uenax 3alinThl 11epCOHANBHBIX aHHbBIX. XpaHsumxes y padgronarens, paboTHUK MMEeT npaso:

- 'I‘p(‘)ﬁOBaTb HCKJTHOYEHHHA HITH HCTIPABICHWA HCBt:PEIbI)\ HITH HENOJIHBIX JaHHLIX;

— nony4varb CBOﬁOLleIﬁ GGCI’IJIHT!IhIE AocTyn K CBOHM NepcoHanbHbiM JaHHBLIM, BK/IHOYas paBo Ha
noAyueHne konuii ntoboi 3anucu, copepkalueii NERCOHANBHBIE 1aHHbIE.

— HEpPCOHAalIbHbLIE JaHHblE OUEHOYHOIO xapalfrepa HAONOJIIHKUTE - 3a89BJ1IEHHEM, conepmamum €ro
coOCTBEHHYIO TOUKY 3PEHMA;

~  ONPEACAATL CBOWX NPEACTABUTENEH /UL 3ALIMTL CBOMX [EPCOHATBHBIX 1aH HBIX;
Ha COXPAHCHHUE W 3aLUNTY CBOCH TUHMHON KHIHHM M cemMeliHOM Talitn:,

8.3. PaGornuk o6a3an nepenasats Opranusaunn komnieke AOCTOBEPHbIX, IOKYMEHTHPOBAHHBIX
NEPCOHANILHBIX IaHHBIX, COCTAB KOTOPBIX YCTAHORBEH Tpynoseim Koaekcom Pd, a tarcke CBOEBPEMEHHO
€coodIIaTh 06 MIMEHEHMSIX CBOMX MEPCOHANLHBIX AAHHDIX.

8.4. PaboTHHKK cTaBaT Opranuzauué B W3BecTHOCTE 00 HIMEHEHHH (hamunum, HMeHM, oTuecTBa, aTHI .
POKACHHA, 4TO NOMYHAET OTPAIEHUE B TPYIOBOH KHHIKKE HA OCHOBAHNMI NPEACTABICHHBIX JOKYMEHTOB.
[pu neobxonumocTH n3mensioTes nannvie 06 o0paszosatum, npo)eccnm, cneunanbHoOCTH, MPHCBOEHHH
HOBOTO paspsaja u np.

9. OTBETCTBEHHOCTH 3a pasriauienue KOH(PUACHUHATRHON HHDOPMAIMK, CBA3AHHOI ¢
MepPCOHaNbHBIMH AAHHBIMU,

9.

-Pykosoantens,  paspewarouiuii AOCTYIL  COTPYAHHKA K KOH(MASHUMATBHOMY OKYMEHTY, HeceT

MIEPCOHATILHYIO OTBETCTBEHHOCTD 3a JIdHI0E paspeliieHue.

9.2. Kaapiit cotpyanuk opranwsaumy, NOAYHAIOWHA A8 pabOThl KOH(MACHIMAILHLI TOKYMEHT, HeceT
CAMHO/IMYHYIO OTBETCTBEHHOCT 34 COXPAHHOCTh HOCHTENS | KOH(PUAEHIMATEHOCTL UHpOPMALIHH,

9.3.Jlnua, BuHOBHbIE B HapylEHWHH HOPM, Perynpyraliux nonyyenne, obpaborky u sauTy nepcoHanbHbix

JaHHBIX  paboTHHMKa, HecyT AHCLUMTUTHHAPHYIO,  aAMHHUCTPATHBHYIO, IPakiaHCKO-NIPABOBYIO WM

YFOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHH ¢ (heAepabHBIMH 3aKOHAMH.



